SAFETY REVIEW ITEM REQUEST

1.  Request the following items be available for review:


a.  Latest High-Risk Course Annual Course Reviews.


b.  Annual Course Review Summary transmittal letters.


c.  Curricula CCA approval documentation.


d.  Course curriculum outlines.


e.  Evolution IG's/job sheets/evolution sheets/etc.


f.  A sampling of current Student Evaluations of Course and Instructor (student critique).


g.  Student DOR Summaries (as applicable).


h.  Pre-mishap plans for all high-risk evolutions.


i.  Documentation reflecting monthly review, quarterly walk-through, and annual exercise of pre-mishap plans.


j.  A representative percentage of service records and training folders of certified, high-risk course instructors.


k.  Core Formal Unique Instructor Training Programs.


l.  Formal Unique Instructor Training Program Site Augment plans.


m.  Documentation reflecting CCA approval of the Formal Unique Instructor Training programs.


n.  Copies of past Quarterly Summary Reports submitted to the Commanding Officer on the status of training quality indicators.


o.  Documentation concerning the latest safety stand-down.


p.  Documentation reflecting Training Safety Officer designation.


q.  Documentation reflecting Training Safety Officer completion of specified training.


r.  Log of Navy Injuries and Occupational Illnesses.


s.  Training-related trend analysis.


t.  High-risk course safety related risk assessments.


u.  Training-related mishap records and reports.


v.  Safety stand-downs conducted during last three (3) years.

2.  The more items you collect in advance, the faster the administrative portion of the review will be completed.
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