CTW-6 Real-Time Incident Report

When to use this document:  Anytime something abnormal occurs, leading to the following:  in-flight emergencies, bird strikes, any situation that leads to an other than normal landing configuration or aircraft bingo/divert.  This is not a complete list, but is to be used as a general reference.  Consider it better to fill out this document and send it up the chain than to not report something.  This is not an end-of-day reporting tool – it is to be completed as an incident occurs and delivered immediately following aircraft recovery.  Bingo/divert information included in the narrative should be: the reason (wx / aircraft malfunction / etc), was the primary divert used, was ATC helpful or not, any issues at the field (service / support / etc).
Squadron/PIC or MC: 

A/C Type/Side number(s)/Callsign: 

Date and time of incident (Local and Time Zone): 

Emergency Declared?   Yes/No  (underline yes or no)  

Quality of ATC Assistance:
Narrative of Incident:  (Ground or Flight Incident, Type of Flight, Phase of Flight including Hdg., A/S, Alt., Specific Location, What happened (NMAC, BASH, Physiological Incident, Actions Taken)

Additional Info: Departure Field:              Arrival Field:             FPC: (ex. 1G1)                  Wx:      

Lights: (Strobes, Landing Lights):     

Upon Completion of this form:

· E-mail to consolidated email list  ((M_CTW-6_Incident_Report_Contact_List ) on the Global) and your Squadron Safety Officer designated list.

· (Put “INCIDENT FORM” in the subject header and attach this completed form as a MS Word document)

· Route through your command as per guidelines issued by squadron safety officer (as required)
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