	Monthly Checks

	MONTHLY CHECKS FOR ____________________

  
1ST-15TH

  
Review and Update if necessary QA Continuous Training Board
  
Tool inventories to Tool Room
  
Monthly maintenance plan input
  
Counsel E-4 and below
  
Screen all TD's..... issued / outstanding / completed
  
Screen 11 -1 A 799 reports for trends
  
Screen received bad from supply reports/ QA acceptance Log (Info MMCO of Trends)
  
Touch base with EXPEDITER about any problem areas
  
Verify SMQ's
  
Check all Squadron Fire Bottles / Eye Wash Stations (Cycle all plumbed Stations)
  
Walk Through all shops and check Fire Bills / Overhead Lighting / Blocked Exits
  
Unsanitary Refrigerators / Soiled PPE
  
Verify that we have received all TD summaries and IRAC trackers
  
  
16TH-31ST

  
Screen MDR- 11 (Corrosion Report)
  
Screen MDR-2 (Monthly Production Report)
  
Screen MDR-4-1 (TD compliance Report)
  
Ensure lesson guides are current and have been reviewed
  
Post duties roster
  
Receive Monthly Production Report from M/A and screen for Trends and File
  
Check PME for calibration
  
Check that GSE training is being scheduled
  
Conduct safety audit of Squadrons/Work centers
  
FOD Minutes/CDI Minutes/Enlisted Safety Counsel Minutes



