








 JLHALLINST 1050.1A

Leave/Liberty Statement - MUST be attached to Out of Area Leave Chit/Special Request Chit 

You are requesting Out of Area leave/liberty from ____________ until  _____________.  If approved, you are scheduled to be back at work at (time) ___________ on (date) _____________.  You will plan to return in a ready to work condition.  This means you must plan your return travel so you arrive with time for adequate rest before morning muster.  You are required to have your approved request and this Leave/Liberty Statement in your possession at all times.  If an emergency or other situation arises which might prevent you from returning safely to work on time, contact one of the individuals listed below and arrangements will be made to ensure your safe return.

___________________________________
___________________________________

RATE/NAME/SIGNATURE OF MEMBER

RATE/NAME/SIGNATURE OF SUPERVISOR




Appropriate Chain of Command Phone Numbers:





POC ______________ Phone





POC ______________ Phone





POC ______________ Phone

      



Don’t Drink and Drive

1.  PURPOSE.  Informs service member he/she is expected to be ready to work after returning from leave/liberty and provides instructions for emergencies/situations that might prevent a safe, on-time return.

2.  STATEMENT CONTENTS
    a.  Expected ready-to-work condition after return from leave/liberty.

    b.  Calling instructions for delayed return.

3.  USE
    a.  Statement WILL be attached to Leave/Liberty request.

    b.  All Out of Area leave/liberty chits WILL include such a statement and crewmembers are required to have the Leave/Liberty Statement in their possession at all times while on leave/liberty.  This will ensure that phone numbers are always available.


Enclosure (1)

JLHALLINST 1050.1A
                       
                               

Pre-Trip Checklist

1.  PURPOSE
    a.  Ensures travel has been sufficiently planned (time, rest stops, alternate drivers, anticipated weather conditions) to get safely to destination and back.

    b.  Ensures safe vehicle operating condition, current insurance, and validity of driver's license prior to driving trip.

    c.  Reminds service members of important vehicle safety information just prior to planned trip.

2.  CONTENTS
    a.  Trip Information.

        - Point of origin to destination

        - Destination

        - Travel distance one way

        - Mode of travel

        - # of licensed drivers, planned rest stops/breaks

        - Point of origin departure date and time

        - Expected destination arrival time

        - Return from destination to point of origin

        - Mode of travel


   - # of licensed drivers, planned rest stops/breaks

        - Destination departure date and time

        - Expected arrival time at point of origin

    b.  PMV Inspection Checklist.  


   - Vehicle condition good?  


   - Insurance current?

        - Valid driver's license?

    c.  Briefing Guide.  


    - PMV crash prevention policies


    - Common crash causes

         - Key crash prevention safety facts/information

3.  USE
    a.  Require completion of checklist for all planned trips outside the immediate local area (Out of Area) when service members are going on leave/liberty.

    b.  Encourage service members to use checklist when going on trips even if not on Out of Area leave/liberty.  Encourage reservists to use checklist when going to/from drill sites.

    c.  Trip information must be completed by service member, reviewed by supervisor, and adjustments made as required to ensure the trip has been sufficiently planned (time, rest stops, alternate drivers, anticipated weather conditions) to get safely to the destination and back.


d.  PMV Inspection Checklist and Briefing Guide items must be reviewed and checked off with service member by supervisor.  Both individuals must initial checklist and trip plan.  Supervisors should consider not allowing leave/liberty until vehicle safety deficiencies are corrected.
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Pre-Trip Safety Checklist

This checklist MUST be completed by crewmembers and their supervisors for all planned trips outside the local area when service members are going on leave/liberty.  Its use is encouraged when service members are going on trips even if not on Out of Area leave/liberty.  It will help service members, commanders, and other leaders ensure drivers and vehicles are safe prior to departure and that the trip has been sufficiently planned (time, rest stops, alternate drivers, anticipated weather conditions) to get safely to the destination and back.

1.  Trip Information.

    a.  Point Of Origin To Destination:

    Destination _______________________ Travel Distance One Way ______________

    Point of Origin Departure Date & Time ___________________

    Expected Destination Arrival Time ____________________ 

    Mode of Travel ______________

    Travel Route Planned in Advance?     Yes _______        No ______

    If Driving PMV:  # of licensed drivers ___________

    Planned Rest Stops/Breaks _________________________________________________


    Anticipated weather conditions: ___________________________________________ 

    b.  Return From Destination To Point Of Origin:

    Destination Departure Date & Time ___________________

    Expected Arrival Time at Point of Origin ____________________     

    Mode of Travel _____________   

    Travel Route Planned in Advance?   Yes _____   No _____

    If driving PMV:  # of licensed drivers ___________       

    Planned Rest Stops/Breaks: ________________________________________________ 

    Anticipated Weather Conditions: ___________________________________________

2.  POV Inspection Checklist.

    a.  VEHICLE CONDITION: Complete the checklist on the next page.

    b.  INSURANCE: Is member's car insurance coverage up to date/current? 

        Yes ____    No ____

    c.  DRIVER'S LICENSE: Does service member possess a valid driver's license?

        Yes ____    No ____

3.  Signatures
    a. Service member planning trip:

       Printed Rank/Full Name: ________________________________________________

       Signature: __________________________________   Date: __________________

    b. Supervisor:

       Printed Rank/Full Name: ________________________________________________

       Signature: __________________________________   Date: __________________
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Pre-Trip PMV Inspection Checklist

(Required to be completed by crewmember, reviewed/discussed with supervisor)

NOTE:  SUPERVISOR (LPO/LCPO) MAY CHOSE TO CONDUCT INSPECTION PERSONALLY

	ITEM & CHECK
	SATISFACTORY
	UNSATISFACTORY

	1.  HEADLIGHTS:  Both high and low beams operational?
	
	

	2.  BRAKELIGHTS:  
	
	

	3.  TAIL LIGHTS:  
	
	

	4.  TURN SIGNALS & PARKING LIGHTS: 
	
	

	5.  FOUR-WAY EMERGENCY FLASHERS: 
	
	

	6.  BACKUP LIGHTS:  
	
	

	7.  LICENSE PLATE LIGHT:
	
	

	8.  TIRES:  At least 1mm of tread over entire traction surface, free of breaks or cuts?  Properly inflated?  Spare tire, jack, lug wrench, etc. available?  NO MIXING OF RADIAL WITH BIAS TIRES.
	
	

	9.  WINDSHIELD & WINDOWS:  Not cracked, broken or scratched to the degree that impairs vision?
	
	

	10.  WINDSHIELD & WIPERS:  
	
	

	11.  MIRRORS:  Outside and inside not cracked?
	
	

	12.  BUMPERS:  Not bent or damaged in a way that would be hazardous?
	
	

	13.  SEAT BELTS:  Sufficient number of seat belts for all passengers?  Serviceable?
	
	

	14.  MOTORCYCLE SAFETY EQUIPMENT (if applicable):  Approved helmet, protective clothing, gloves and face/eye protection?
	
	

	15.  BRAKES:  Foot pedal cannot travel more than half way to floor?
	
	

	16.  BRAKE FLUID:  
	
	

	17.  PARKING BRAKE:  Adjusted to prevent movement when engaged?
	
	

	18.  EXHAUST SYSTEM:  
	
	

	19.  HORN:  
	
	

	20.  DEFROSTER:  
	
	

	21.  EMERGENCY EQUIPMENT: (OPTIONAL)  First aid kit, flashlight, warning triangle, fire extinguisher, blanket, flares, shovel, chains, tools, etc.
	
	

	22.  LICENSE PLATES CURRENT? 
	
	

	23.  VEHICLE SAFETY INSPECTION CURRENT? (if required by state)
	
	

	24.  DOD/BASE DECALS CURRENT?
	
	


