Mail all requests for a personal dive history to:

COMMANDER, NAVAL SAFETY CENTER

ATTN CODE 32

375 A STREET

NORFOLK VA  23511-4399

What kind of information must be in a PDH request?
· Diver’s name and SSN

· Period requested

· Reason for request

· Complete mailing address, phone number, and e-mail address


IF YOU ARE REQUESTING INFORMATION ABOUT MORE THAN ONE PERSON, BE CERTAIN TO GIVE ALL OF THIS INFORMATION ABOUT EACH INDIVIDUAL.   

**ONLY COMMANDS CAN REQUEST OTHER INDIVIDUAL’S PERSONAL DIVE HISTORIES**

For active duty military, requests must be submitted on COMMAND LETTERHEAD.  For retired or non-active duty divers, submit a written request with the following unsworn statement:

“I declare under penalty of perjury under the law of the United States of America, that the foregoing is true and correct.” (
Procedures for requesting Command Dive History and Active Duty Personal Dive History 

COMMAND LETTERHEAD

From: Commanding Officer, Best Dive Locker in the World

To.     Commander Naval Safety Center, 375 A Street, Norfolk VA 

           23511-4399 (Code 32)
Subj:   REQUEST FOR COMMAND/PERSONAL DIVE HISTORY FOR:

1.    Name, Rate, and SSN for all divers' history requested.

OR

1.    Command UIC

2.    Period of time requested

3.   Reason for request:

4.   Return address: Commanding Officer, Best Dive Locker in the World, 1234 Cool Street, Someplace Great, State 12345

FOR OFFICIAL USE ONLY - This Correspondence contains information afforded protection by the Privacy Act of 1974 (5 U.S.C. §552a), the Freedom of Information Act (5 U.S.C. §552, as amended), and/or Navy and Marine Corps safety instructions.  Any misuse or unauthorized access may result in civil and/or criminal penalties. Please ensure that required safeguarding and handling procedures are observed.  

                                                                             Signed

                                                                    Authorized Officer  
Procedures for requesting Personal Dive History for retired and non-active duty dives 
From: [YOUR NAME]
           [YOUR ADDRESS]
           Your City, State. 12345

To.     Commander Naval Safety Center,

           375 A Street, Norfolk VA 

           23511-4399 (Code 32)

Subj:   REQUEST FOR PERSONAL DIVE HISTORY FOR:

1.    Name, Rate, and SSN

2.    Period of time requested

3.   Reason for request:

4.   Return address: 1234 Your Street, Your City, State. 12345

FOR OFFICIAL USE ONLY - This Correspondence contains information afforded protection by the Privacy Act of 1974 (5 U.S.C. §552a), the Freedom of Information Act (5 U.S.C. §552, as amended), and/or Navy and Marine Corps safety instructions.  Any misuse or unauthorized access may result in civil and/or criminal penalties. Please ensure that required safeguarding and handling procedures are observed.
“I declare under penalty of perjury under the law of the United States of America, that the foregoing is true and correct.”
Your Signature

