Current INJTRAK 2000 (June Version) USERS

NOTE:  New INJTRAK 2000 users should NOT use these instructions.  Please use the instructions prepared specifically for new users.
1. Download the INJTRAK 2000 database with patches one and two installed.  Be sure to download the database to the directory where you installed INJTRAK 2000.  (If you did not, copy it to the directory where INJTRAK 2000 is installed.)
2. Open your current version of the INJTRAK Database (the one that contains all of your data)

The Injury/Illness Log Database screen appears.
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3. Click CONTINUE.

4. The INTRAK Main Menu screen appears.
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5. Click the Backup Inj/Ill Data button.
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6. The Backup Data window appears.
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7. Enter C:\. (DO NOT INCLUDE A FILENAME.)  Click OK.

8. The Backup window appears stating where the file is located, click OK.  
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6. Quit the INJTRAK database. 

7. Open the version of INJTRAK you just downloaded, Inj2000_Rev 1.mdb (the database with patches one and two installed).   REMEMBER:  This file should reside in the same directory where your current version of INJTRAK 2000 is installed.

NOTE:  You cannot use the Windows Start/Programs/INJTRAK Database menu to start this INJTRAK database.  

· Use the Windows Explorer to navigate to the directory where you downloaded the program and double click the Inj2000_Rev 1.mdb file.

OR

· From the Start menu, select Run and type in the fully qualified pathname, click OK.  For example, if you chose to have the program installed in C:\Injtrak, type in C:\Injtrak\Inj2000_Rev 1.mdb.

8.  Click CONTINUE on the Injury/Illness Log Database screen.

9. From the Microsoft Access toolbar, select File, Get External Data, Import.
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10. The Import window appears.  Go to the C drive.  Using the Files as Type pull down list, scroll down and select Text Files (*.txt, *.csv, *.tab, *.asc).
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11. Select Injury.txt and click the Import button.
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12. The Import Text Wizard window appears.  Click Next.
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13. The next Import Text window appears.  Select First Row Contains Field Names.  The window should look as follows:
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Click Next.

14. The next Import Text window appears.  Select In an Existing Table and use the pull down list to select the INJURY DATA table.  Click Finish.
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15. The next Import Text Wizard window appears.  Click OK.  Your data has been imported.
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IMPORTANT NOTES:

· You can no longer use the Windows Start/Programs/INJTRAK Database menu to start your INJTRAK database.  (Once your data has been restored in the version with the patches, rename the file to inj2000.mdb and you can continue to use the database from the start menu again)

· Any pick list modifications you made in your old version of the INJTRAK database will no longer be available.  You must update the pick lists again. 
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