[image: image1.png]


HOT SEAT 

PROCESS REVIEW SHEET

Reference (s):  OPNAVINST 4790.2H, Vol. I, CH. 12; Local/WING Instructions

Command: _________________         Survey Team Member: ____________________________________  

Date: _____________    Type Aircraft:_______________ Plane Captain: ___________________________        

	1
	Are all required personnel on hand for hot seat procedures?  (PC, safety observer, etc.)
	YES
	NO
	NOB
	N/A

	2
	Has a new OPNAVINST 4790/141 card with “HOT SEAT” in block 8 been initiated?
	YES
	NO
	NOB
	N/A

	3
	Has the new pilot reviewed the ADB and signed the OPNAVINST 4790/141 card in block 11?
	YES
	NO
	NOB
	N/A

	4
	Prior to hot seating the aircrew, has the aircraft had ground locks installed, checked for hot brakes and appropriate engine secured?  (Check local instructions for multi-engine aircraft with multiple crews, ex. EA-6B)
	YES
	NO
	NOB
	N/A

	5
	After the aircrew switch, have all appropriate flight control checks been completed and ground locks removed before aircraft is taxied from the line?
	YES
	NO
	NOB
	N/A

	6
	Has the debarking pilot signed the OPNAVINST 4790/141 card in block 11?
	YES
	NO
	NOB
	N/A

	7
	Based on your experience, are there any glaring safety violations or unsafe practices that have been observed during this procedure?
	YES
	NO
	NOB
	N/A


OVERALL EVALUATION:







      SAT        UNSAT
COMMENTS: _____________________________________________________________________________
