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LOST TOOL PROCEDURES PROCESS 

EVALUATION SHEET

Reference (s): OPNAVINST 4790.2H, Vol V, CH. 13

Command: ____________     Survey Team Member: ____________________________      Date: ___________

Work Center: _______          Tool Container: __________        Squadron Rep:___________________________



	1
	Are broken tools, which are discovered during inventory, with missing pieces treated as missing tools?
	YES
	NO
	NOB
	N/A

	2
	Are work center personnel immediately notifying Maintenance Control or Production Control of missing tools and are they conducting a thorough search of work area?
	YES
	NO
	NOB
	N/A

	3
	Is a Missing/Broken/Worn Tool Report initiated in a timely manner by the individual reporting missing tool, forwarded to Maintenance/Production Control? (Or, do they have to be prodded to act).
	YES
	NO
	NOB
	N/A

	4
	Is Maintenance/Production Control notifying the MO, AMO, MMCO and QA of missing tool?
	YES
	NO
	NOB
	N/A

	5
	Has the ADB and the Aircraft Status Query/Workload Inquiry Screen been flagged so as to not release aircraft/engines/equipment prior to completion of missing tool investigation?
	YES
	NO
	NOB
	N/A

	6
	Has the work center status board been flagged and has work been stopped on the job involved?
	YES
	NO
	NOB
	N/A

	7
	Has supply been notified that RFI/BCM/AWP/retrograde components/equipment turned in from the work center may need to be recalled?
	YES
	NO
	NOB
	N/A

	8
	If the tool has not been accounted for, have components (RFI/BCM/AWP/retrograde) from the affected work center delivered to supply been recalled on a work request for a FOD check, and if so has a QAR/CDQAR signed off the work request “CERTIFIED FOD FREE,” and does a hard copy of the work request accompany the MAF?
	YES
	NO
	NOB
	N/A

	9
	Has Maintenance Control/Production Control forwarded the Broken/Worn/Missing Tool report to QA for an investigation?
	YES
	NO
	NOB
	N/A

	10
	If a missing tool was not located after the search, and a MAF was initiated by Maintenance/Production Control, did QA annotate in the corrective action block on the MAF: the missing tool report number and a statement that a missing tool investigation was conducted and the tool was not found?
	YES
	NO
	NOB
	N/A

	11
	Did the MO sign for release of the aircraft/equipment after the investigation was conducted confirming that the tool was not in the aircraft/equipment?
	YES
	NO
	NOB
	N/A


OVERALL EVALUATION:







      SAT        UNSAT
COMMENTS:        

__________________________________________________________________________________________

