CHAPTER 5

A. Phraseology.  When operating on the airfield, use clear, concise and correct phraseology.  Know your vehicle call sign.  Speak clearly, distinctly and know exactly what you want to say.  Be absolutely sure you understand what the Control Tower has said.  If you are unsure of any part, do not move and request the tower to repeat their instructions.  There are four basic steps: 1) identify who your calling and who you are, 2) wait for the tower to respond, 3) State your request and your position, and 4) read back exactly what the tower authorized you to do.  The following are examples of proper phraseology:

Driver -  “Cherry Point tower, Maintenance one”  ***Wait for a response***

        
Tower – “Maintenance one, cherry Point tower”

Driver – “Cherry Point tower, Maintenance one request permission to cross or proceed across (runway XX, taxiway X or helipad X) at (position on the airfield)”

                                                                             Or

                              “Request permission to proceed on (runway XX, taxiway X or helipad X) from

                              (position) to (requested location)”


Tower -  “Maintenance One, Cherry Point tower proceed on (runway XX, taxiway X or

                              helipad X) from (position) to (requested location)”

                                                                             Or

                              “Maintenance One, Cherry Point tower proceed across (runway XX, taxiway X, helipad X) at 

                              (position)”                                                                           

                                                                             Or

                              “Maintenance One, Cherry Point tower cross runway XX at (position of vehicle)”

                                                                             Or

                              “Maintenance One, Cherry Point tower proceed as requested”

                                                                             Or

                              “Maintenance One, Cherry Point tower, hold short/hold short of (runway, taxiway, helipad

                              etc)”

                                                                             Or

                              “Maintenance One, Cherry Point tower, hold your position”

              Driver -   “Cherry Point tower, Maintenance one holding position/holding short of/proceeding

                               across/on runway XX, taxiway X, or helipad X etc.”

              Driver –  “Cherry Point tower, Maintenance one is off/exited runway XX, taxiway X or helipad X”

              Tower –  “Maintenance one, Cherry Point tower roger”

****** Repeat towers instructions verbatim before you start moving your vehicle!

******Tower may request you to expedite or cross without delay when an aircraft is on final.  There should be ample time to cross, however if you do not feel comfortable expediting, then immediately inform the tower to disregard your request, you will hold short or will hold your position.  Never tell the tower you will hold your position until the aircraft has landed or taken off.  You must restate your request or wait for the tower to grant you permission to cross or proceed on the runway.

B.  Hold Short Procedures.  Runway incursions are the number one airfield hazard to pilots and air traffic controllers.  FAA standards direct that all ATC hold short instructions be read back verbatim.  Do not answer with roger, wilco, copy, ten four, understand etc.  You shall readback that you will hold short of, or are holding your position at (specific location).   Failure to readback hold short instructions will be handled as an airfield violation. 

C.  “99” Alerts.  A “99” is a general term commonly used in the tower meaning (attention all vehicles).  After you hear the 99 transmission, it applies to all vehicles operating on the airfield.  Follow the “99” request and maintain radio silence until advised.  



“99, all vehicles remain clear of runway XX/helipad X, emergency in progress.” 

D.  Light Gun Signals.  If you or the control tower loses communication capabilities, the control tower will attempt to communicate with a series of light gun signals.  If the tower does not respond after a couple of attempts, look directly at the tower, flash your headlights and wait for a signal (ensure there are no aircraft operating in the area so your headlights don’t night blind the pilot).  If you still receive no response, attempt to exit the field without proceeding on or across any movement area, however if you are not able to properly exit the field, hold position your position and tower/operations will dispatch a vehicle to your location.

Steady Green



Cleared to cross; proceed; go

Steady Red



Stop

Flashing Red



Clear/exit the runway/taxiway immediately

Flashing white



Return to starting point

Alternating Red/Green


Exercise extreme caution

E.  Frequency Congestion.  An airport is a dynamic and complex environment.  The number of vehicles simultaneously operating on the airfield can cause the FM frequency to be saturated.  In addition, the controllers are not just talking to vehicles, they are responsible for the entire ground movement.  If the tower doesn’t answer you immediately, they may be talking to aircraft or issuing clearances on a different frequency.  Be patient, ensure your radio is working properly, avoid calling the tower when parked next to an aircraft starting up or doing high power turn-ups and utilize correct phraseology.

