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OPNAV INSTRUCTION 5102.1D AND MARINE CORPS ORDER P5102.1B

From:
Chief of Naval Operations



Commandant of the Marine Corps

Subj:
NAVY AND MARINE CORPS MISHAP AND SAFETY INVESTIGATION REPORTING AND RECORD KEEPING MANUAL

Ref:
(a) DODI 6055.7 of 3 Oct 00



(b) SECNAVINST 5100.10H



(c) SECNAVINST 5211.5D



(d) Public Law 91-596



(e) SECNAVINST 5720.42F



(f) SECNAVINST 5212.5D



(g) Title 10, U.S. Code S.1471



(h) OPNAVINST 3500.39B



(i) OPNAVINST 3750.6R



(j) OPNAVINST 4790.2H

Encl:
(1) Navy and Marine Corps Mishap and Safety Investigation Reporting and Record Keeping Manual

1.
Purpose.  To issue a single policy directive for mishap and safety investigation reporting and record keeping by all Navy and Marine Corps commands, activities, units, installations and facilities.  This instruction is a complete revision and should be reviewed in its entirety.

2.
Cancellation.  OPNAVINST 5102.1C and MCO P5102.1A

3.
Authority.  This directive governs Navy and Marine Corps mishap and safety investigation reporting procedures (less aviation mishaps).  Enclosure (1) establishes investigation procedures and provides requirements for submitting safety investigation reports (SIREPS), combat zone (CZ), and hazard reports (HAZREPS).

4.
References.  References (a) through (j) on the cover letter and Navy instructions and Marine Corps Orders cited in enclosure (1) have not been distributed to all addressees.

5.
Discussion.  As directed by references (a) and (b), enclosure (1) revises the policy and format for mishap reporting, safety investigation reporting, hazard reporting, and record keeping of Navy and Marine Corps afloat, shore, and ground mishap and safety investigation process and report submission, to include aviation ordnance.  References (c) through (h) provide information to support and guide the investigative process.  Enclosure (1) provides the Navy and Marine Corps with a standardized process to report on and off-duty mishaps and uniform safety investigation procedures.  Enclosure (1) provides updated procedures for investigating and reporting personnel injury or death, Navy and Marine Corps occupational injuries and illnesses, material (property) damage, motor vehicle, off-duty and recreation, explosive, parachuting, cargo air drop, and diving mishaps.  Non-ordnance aviation-related mishaps remain reportable under references (i) and (j).

6.
Action

a.  Commander's Intent and Concept of Operations




(1) Commander's Intent






(a) Enclosure (1) is the guiding document for the Navy and Marine Corps afloat, shore, and ground (including aviation ordnance) mishap and safety investigation process and reporting procedures.






(b) Commanders, commanding officers and officers-in- charge will implement enclosure (1) policies for safety investigation and reporting.  Commands are not required to issue an implementing instruction to augment this policy, except for command-unique applications and requirements.




(2) Concept of Operations






(a) Enclosure (1) provides the format for SIREP, CZ and HAZREP reporting.






(b) Reports described in enclosure (1) will be furnished to the Commander, Naval Safety Center (COMNAVSAFECEN) as prescribed in the manual.






(c) Records will be maintained and retained by installation and unit safety managers for all safety investigation reports, and occupational illness and injury logs and summaries for a period of five years whereupon they will be destroyed, per reference (f).






(d) COMNAVSAFECEN is the office of record for SIREP, CZ and HAZREP reports submitted under requirements of enclosure (1).


b.  Subordinate Element Missions



(1) Comply with the intent of enclosure (1).




(2) Ensure safety investigation reports are submitted.


c.  Coordinating Instructions.  Submit all recommendations concerning enclosure (1) to Chief of Naval Operations (CNO (N09F)) or Commandant of the Marine Corps, Safety Division (CMC (SD)), as appropriate, via the appropriate chain of command.

7.  Administration and Logistics

a.  Chief of Naval Operation (CNO (N09F)) and CMC (SD) will administer the requirements and ensure the accuracy, modification and distribution of enclosure (1).


b.  Commanders, commanding officers, masters, officers-in-charge, and craft-masters are responsible for implementation of enclosure (1).


c.  Safety officers, safety directors, safety managers, safety specialists and civilian supervisors carry out the requirements of enclosure (1).


d.  Prior to implementation of this policy, activities must, where applicable, discharge their labor relations' obligations.  
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Assistance and guidance may be obtained from CMC (MPO-37) or the
Navy's Human Resources Office.

8. Report and Forms

a. Injury and Illness Incident Report (OSHA Form 300 or
equivalent) can be obtained from the U.S. Department of Labor
web site at http:/www.osha.gov/pls/publications/pubindex.list,
see Figure 3-1.

b. Annual Summary of Work-Related Injuries and Illness
(OSHA Form 300A or equivalent) can be obtained from the U.S.
Department of Labor web site at
http:/www.osha.gov/pls/publications/pubindex.list, see Figure

82

c. Safety Investigation Report (SIREP) (Report Symbol 5102-
7) also includes ordnance report symbol DD-M(AR)1020(5102) and
Hazard Report (HAZREP) (Report Symbol 5102-8), see Figure 5-2.

d. Safety Investigation Report Endorsement (SIRE) (Report
Symbol OPNAV 5102-7A), see Figure 5-4.

e. Safety Investigation Report Inventory of Evidence
(Report Symbol OPNAV 5102-7B), see Figure 5-5.

f. Combat Zone Mishap Report (CZ) (Report Symbol 5102-7C),
see Figure 5-7.

g. Advice to Witness (Promise of Confidentiality) (OPNAV
5102/11 (06-04)), see Figure C-1.

h. Advice to Witness (OPNAV 5102/10 (06-04)), see Figure
=2
/\ /'\
R. E. BROOKS W Lo NtLAND
SPECIAL ASSISTANT FOR ASSISTANT COMMANDANT OF THE
SAFETY MATTERS MARINE CORPS
Distribution:
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