Naval Safety Center


Retrieving FECA Data Files

Step-by-Step Guide

Federal Employee Compensation Act (FECA) data tables and reports have been added to the OSH section of the Naval Safety Center web site, located under the section entitled “On-Line Injury/Illness Reporting.” Activities can now download FECA case files (raw data tables) or predefined summary reports to assist in managing their FECA cases and lost work time.

Step 1 – Obtain a “WESS One” Account

“On-Line Injury/Illness Reporting” data files are stored on a secure server and password protected. Authorized users must have a WESS One account and password to access this data. To apply for a WESS One account, go to: https://simsweb.safetycenter.navy.mil/ and select request account and follow account request directions. Upon successful completion of the account request procedure, approved users will receive email confirmation including a personal User ID and Password to their WESS One account. 

Step 2 – Access the “WESS Reporting Page” 

After receiving a user account, go to: https://simsweb.safetycenter.navy.mil/inprod2lwd/ and visit the WESS reporting page. 

Step 3 – Access the “FECA Section”

Scroll to the bottom of the WESS reporting page and select any of the following file names under the section entitled “FECA Section:”

Step 4 – Access FECA Data Reports

FECA data reports contain periodic summary and detailed individual case file activity undertaken by Federal Department of Labor OWCP authorities for DON (Navy and Marine Corps) civilian employees. FECA data report information is available for review and analysis by command activities as described in the following four data files:

(1) 
FECA Summary (Quarterly) – Adobe (.pdf) files (.mil only)

· Contents of File: Included in these summary files, users will find data reports and graphs for the last two quarters of FY03.  The first two quarters were mailed in hard copy format to the Echelon 2 Commanders. These reports will no longer be mailed, but notifications of posting and updates will be e-mailed to Echelon 2 OSH Managers during FY-04. 

· Directions to Retrieve Files:  Double click on the desired file to save to disk, view or print. 

(2) 
FECA Employment (Monthly) – Adobe (.pdf) files

· Contents of Files: Individual monthly Adobe (.pdf) files from CPMS with tables entitled "Activity Listing by UIC" containing monthly civilian end strength for listed DON activities. Files provide official civilian employment numbers by month for DON commands with government civilian employees by individual Major Command (MC) code and Unit Identification Code (UIC).  This population data is useful when calculating total case and lost time mishap rates for Navy, Marine Corps and individual command activities. 

· Directions to Retrieve Files:  Double click on the desired file to view or print    

(3) 
FECA Data (Monthly) – Microsoft Excel® (.xls) files

· Contents of Files: Federal civilian employee case file information provided from OWCP with related Privacy Act information stripped off.  Case files identification is censored where only the first two letters of an individuals last name and the last four digits of the Social Security Number (SSN) appear (note: only three digits may appear if the first digit is a zero). Monthly files contain discrete (raw data) on new case creates for DON commands.  Raw data is used by Naval Safety Center to conduct safety analyses regarding FECA cost management, total case rates and lost time injury rates for command activities. Raw data is regularly updated by OWCP and posted monthly by Naval Safety Center.  While these raw data tables were designed to be extremely user friendly and easy to manipulate, it is recommended that users without previous Excel® experience seek guidance from an experienced Excel® user on how to sort and filter data contained in Excel® tables.  

· Directions to Retrieve Files:  Double click on the desired file to save to disk, view or print. It is recommended that first time users select and print a hard copy of the “FECA Table 2 Report Users Guide” as a desktop reference. This guide contains an alphabetical index of code definitions that will allow users to quickly locate code definitions used under respective column headings on Excel®  (raw data) tables. In addition, column headings on all Excel® data tables are hyperlinked. Just click on any column header and users will be taken to respective code definitions.  Each code definition page offers users another hyperlink (Return to Case File) to return to original data table location. 

(4) FECA Table 2 Report “User’s Guide” – Adobe (.pdf) files

· Contents of File: This guide contains an alphabetical index of code definitions that are required to decode the case file information (raw data) used in the monthly “FECA Data” tables provided by OWCP in Excel®  (.xls) format. Printing a hard copy of the user guide will aid users in locating and reviewing code definitions used under respective column headings on “FECA Data” Excel®  (raw data) tables.

· Directions to Retrieve Files:  Double click on the desired file to save to disk, view or print. It is recommended that first time users select and print a hard copy of the “FECA Table 2 Report Users Guide” as a desktop reference. 
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