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       English 101

                Naval Safety Center, 2003


Lesson #13: The Writing Process and a Template for a Basic Article

1. The Writing Process
Planning. Think if a topic for an article . Validate the topic with your peers, your immediate chain of command, and the editor. Does everyone agree it is important? Has the magazine done anything similar? Are you going to cover everything that is important without going into overkill or leaving stuff out?

Research. You must gather data, anecdotes, explanations, descriptions.

Write a rough draft. If you want to revise it yourself, put it aside for a few days, then reread it from the point of view of someone who is bored and in a hurry. Don’t assume you reader is going to know as much as you. Also get your draft chopped to pieces by your peers or other objective readers. Expect major carnage on this draft.

Fix the problems. You may have to do more research or go back to your sources for follow-up.

Write a second draft.

Congratulations! Have a beverage of your choice. Send the bill to the front office.

2. The Template

Paragraph 1: Your lead. Can be factual, humorous, startling, colorful. Whatever will get someone’s attention. Articles work better if they have a lead, but if you are out of ideas, go to…

Paragraph 2: State the problem. Describe it. But you can’t assume the reader will agree that it is a problem. Maybe they aren’t aware of it, don’t think it is that important, or don’t understand it. Therefore you have to…

Paragraph 3: Sell the problem. Document that it exists, because the reader may be skeptical and won’t necessarily take your word for it. How have you become aware of the problem? Be specific with examples: things you’ve seen, read, or heard about.

Paragraph 4: Why is the problem significant? Assume the reader will be skeptical. They already have a lot of other problems. Why should they put your 

issue toward the top of their priority list? In general, they’ll do it because it is either very serious (i.e., there is a good chance it will kill you) or because it is a nagging problem that is easy to fix and it will be easier to make it go away than confront it or live with it. Now comes the hard part…

Paragraph 5: Why does the problem exist? It isn’t just that Sailors are ignorant, dumb or lazy. If those are the reasons why problems exist, you aren’t going to be able to do much in one magazine article unless it is a helluva an article. You have to understand the causes of a problem before you can help solve it. People are already too busy. Getting even busier is not much of an option.

Paragraph 6: Offer a realistic solution. Something that isn’t too hard, something they haven’t heard a hundred times.
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